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GradebookCategories

From the Gradebook tab, Configure, click

Categories. Here are my final categories:

Remember, in order for my assessment strategy to return the desired
results, my Grading Category Weights must total 100 exactly.

& Columns Selected

|iutal: lﬂﬂl

Weight

e . o v R
(./; DP Tests (20%) 20 100% 0% o Average all exercises,
(./-) Practice DP Tests (5%) 5 100% 0% ' HAverage all exercises,
(./3 DP Jobs (10% ) 10 100% 0% o HAverage all exercises,
{,./3 Proofreading Checks (5% ) 5 100% 0% o Average all exercises,
(,/? Skillbuilding (10%) 10 100% 0% o Average all exercises,
& EXTRA CREDIT 0 100% 0% MN/A

& ‘;‘BEP; %NNCSE 0 100% 0% N/A

Mate: The total grading category weight does naot need to equal 100.




GradebookCategory Names

Grading
Final category names: Grading Lategory Category
Weight
A Are descriptive and 5' Timed Writings 0
concise. Custom|[50%
Al ncl Qudtemon wh € I Tests|20%) 20
Custom Grading
. Practice DP Tests[[5% 5
Method is used. ractice DP Tests o)
A Include the category e L
weight : Proofreading Checks|(5% ) 5
Skillbuilding[(10%) 10
EXTRA CREDIT 0
ATTENDANCE ]
DEDUCTIONS




C A o h
5°0 mEa \meidos Wrustorn/nlgis (|

A Keystrokes Grade/Format Grade: NA for timings--ignore.
A Assign Exercises: Yes (timed writings to be assigned later).

A Exercise Calculation:

U Average, Best, 2: Automatic average of 2 best assigned timed
writings based on the WPM/error specified in Configure Exercises).

0 Always include test exercises in average: Uncheck so timings
from tests will not be forced into the average.

Grading Cateqo g;::lzg Keystrokes Grade Format Grade Assign Exercise
g -ategery 9ory (% of Weight) (% of Weight) Exercises? Calculation
Weight
Average:
() All Exercises

Iél ."rrES.
) No

E‘-‘\Iwa}rs,include
Uncheck * test exercises in

dverage.

5" Timed Writings (Cus 50 -

Note: See the movie "INSTRUCTOR:
G@ Detailed WPM Report" for an alternative way
k’ to arrive at a final grade for timed writings. /




4 N
DP Tests: (20%), Practice DP Tests: (5%),

and DP’Jobs+(10%)

A Keystrokes Grade/Format Grade: For Manual Grading Method
with one grade per document, set Keystrokes Grade to 100%
and Format Grade to 0%.

A Assign Exercises: Yes (jobs to be assigned later).
A Exercise Calculation:

u Average, All Exercises: Automatic average of all required jobs.

0 Always include test exercises in average: Uncheck so jobs from tests
will not be forced into the average.

Grading Cateao éi;:d::g Keystrokes Grade Format Grade Assign Exercise
g -ategory cgory (% of Weight) (% of Weight) Exercises? Calculation
Weight
Average:
| @) All Exercises I
Q .
DP Tests (20%) 0 4 100 % * 0% * L“ Best4 o
L
4 Iwa:,fs include
Uncheck test exercises in
k average. /




e
ProofreadingChecks«(5%)

A Keystrokes Grade/Format Grade: For Manual Grading Method
with one grade per document, set Keystrokes Grade to 100%
and Format Grade to 0%.

A Assign Exercises: Yes (jobs to be assigned later).
A Exercise Calculation:

0 All Exercises: Automatic average of all required exercises.

u Always include test exercises in average: Uncheck so jobs from tests
will not be forced into the average.

Grading . .
. Keystrokes Grade Format Grade Assign Exercise
Grading Category Category (% of Weight) (% of Weight) Exercises? ‘ Calculation
Weight
Average:
@) All Exercises
@ - .
Proofreading Checks (! 5 - 100 % = 0% = D Yes O Bestd |5
g w w w N
) No
Dﬂlwa}rs include
Uncheck * = test exercises in
average.

N o/




e
Skillbuilding (10%);,/Completion

Grading /Méthod

Aln the Completion Grading Method, use
Configure Exercises later to assign a Due Date
and Late Penalty to each exercise In this category
to incorporate an automatic late penalty.

A Missing work is assigned an automatic grade of F
until it is submitted, and late penalties do not apply
to missing work.

A The Completion Grading Method has many grading

nuancesor ef er t o the sectili o

| nSetiing Up an Interim Gradebooko f or a

o/
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e
Skillbuilding,.Completion Grading

A Keystrokes Grade:100%

A Format Grade: 0%.

A Assign Exercises: Yes (jobs to be assigned later).
A Exercise Calculation:

i Average, All Exercises: Automatic average of all required jobs.

i Always include test exercises in average: Uncheck so test items
will not be forced into the average.

- i 1

Bl Caais CG rta dlzg Keystrokes Grade Format Grade Assign Exercise

AL, ooy 7 eg oy (% of Weight) (% of Weight) Exercises? Calculation
Weight
Average:
. o ge - ° - o - ) YES () 4
Skillbuilding (10%) 10 = 100% o 0% & 9 Best v
) No
/ lways include

Uncheck test exercises in

k average.
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EXTRA CREDIT/ATTENDANCE

Fori Nonbooko Cgexeriges are notassigned),
name the category in all caps to visually distinguish it. Set

choices as shown:

4k

EXTRA CREDIT 100, %

ATTENDANCE DEDUC

FS
- /

Grading Catedo g;::lzg Keystrokes Grade Format Grade Assign Exercise
g -ategery 3Ty (% of Weight) (% of Weight) Exercises? Calculation
Weight
Average:

) Yes

i@ All Exercises

hways inglude

test exdrcises in
average.

Average:

Always includ

st Exercises in

verage.




4 N
Concduteguwrtem ) ( Cuisitdo/m)ings 5 ¢

A Grading Method: Custom
A Due Date/End Dates/Late Penalty: Set as desired.

A Enter minimum WPM for each letter grade:
A, 45; B, 41, C, 37; D, 33; there is no box for F.

A Error: 5 (allowable error limit).
A Penalty : 2 (WPM deduction for each error over limit).

A 1GB will now automatically calculate timed writing results
forthe i B e s ttimeddwritings.

(=] Configure Exercises =
purcese Bilten 0 [50/20[ 5 [10] 5 [10] 0| Batch: Batch: =
Lesson ° : - 8 Manual Due:1,/26/2012 Batch: = A=454 Wpm
2 | |8 : -0 1N B=4144
Lesson 60 P n o 2= Completion
m_ = 5|8 End: [1/26/2012 Grade IE C=3740
Timed Writing E @ —~0 = g SR ] S l] i =
S E - a8 Sat e I D=3336
s Ean e e RS SEI] [k -
&ll Typ o= o5 E©Q | == F =232 or below
= ] m O x
m e = @ W =0
A EIE HE_ S o
w El- g5 G2 =L
ceFao fla?s = Grading Late
Exercises Qs 0000 wnZ Method | Scheduling | Penalty fA B C D E/Min Penalty
Manual

Due: [5/25/ 2011 WPM Errar WFPM

; - -0 Grad
Completion End: 18/25/2011 v _|S=CAGe a5 a1 137 133 B 2

\ ocumon | /

600: 5-Minute Timed Writing




e
Due Date; End Date; & Late-Penalty

A If you set a Due Date of 6/1/11, 12 a.m., for example,
the item will incur an automatic Late Penalty of T x as
specified in the Late Penalty column.

A If you set an End Date, the item will be inaccessible
from the Lessons menu after that date.

A In this example for 60D, if the student typed 45 WPM
with 5 errors, but submitted the timing after 6/8, the
grade would be lowered from an A to a B.

A Gradebook settings are mirrored in the Scheduling tab.

Exercises

Unas
5 Ti

DP T
Prac
DF J
Prog
Skill
Nonl
(]
=§
=]

Penalty flA B C D E/Min Penalty

500 5-Minute Timed Writing BN ENENE NN

-1 Gradel s 41037 33 | 5 2

WEM Error WPM

-




i |
WPI'M : 5102 T/riimesd Wr |

These WPM scales and their associated letter

grade have many grading implications. For details,
refer to the section nNCo
Ti med Writings (S€ungWUpam/ 5
Interim Gradebook. 0

I A=45+ wpm
I 5=4144
IH C=3740

I® 0D=3336
I8 F =32 or below

Ff{A B C D E/Min Penalty
WPM Error WPM
®y 45|41 3733 | 5 2
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/
Configure«Manual): DPTests (20%),

Practice-DP-Tests (5%),.and:DP Jobs(10%)
A Grading Method: Manual.
A Due/End dates: Set as desired.

Configure Exercises

' 0 5020 5 10 5 10 0| Batch: Batch:
o |l |2 |2 @ Manal Due: 1/25/2012 Batch;
v P~ -l o ]
Assessment 8 Tests | ' —= ) -0
w g - § ° Completion i
All Assessment & Tests g'q e ~0 & ?! Sl End: 1/25/2012 r[_“e
o|ERIzIEI2 28 s = [Set]
.;lﬁ,?%-‘.‘.— c O el —
el nlDIT 8T
AR S
" E-T3 %2 =
c !- !n. Ca e |x ©° Grading Late
Exercises Do 0O &_OO.IU)Z- Method Scheduling Penalty A B C D E
GI) 7, s Assessment 2: Test 2: 3-Minute | - | . |
L. I.?.I““n ed””w":jm nt 2: Test 2: 3-Minute | 5 0| Net Required - B | Not Graded
|Outcomes Assessment 2: Correspondence - . 9 Manual Due: 8/25/2011 Giatiad aranily
!TCS( 2-21: Business Letter in Block Style ra' Completion ;Eﬂd: 8/25/2011
T | |Due:|8/25/2011
'Outcomes Assessment 2: Report Test 2- | '@ Manual Due: |
12 ; ° | e Graded Manual
ek Academic Report ) Completion  |End: 8/25/2011 Y

o/




e
Manual Grading & Late Penalty

In the Portfolio and adjust manual grade
accordingly.

of days late or early.

A To enforce a late penalty, examine the Date column

A Due dates and Submission dates appear in the
Required Exercise List with a report of the number

B =TT 05 9=T¢
lc Flalflallislo Grading Late
Exercises Deoe0o00own Z. Method  Scheduling Penalty A B C D ¥
Outcomes Assessment 2: Correspondence s 9o Manual Ove: 3 252011 e Mty
Test 2-21: Business Letter in Block Style Completion End: 3/25/ 2011
Outcomes Assessment 2: Report Test 2- 9 Manual Oue: $/25/2011
: S Graded Manually
12: Academic Report Completion  [End: 3/25/2011







