Week 1 Announcements

ORIENTATION TO KEYBOARDING ONLINE AND GDP: Congratulations to all of you who attended orientation. You’re off to a great start. If you missed it, click here to view a summary. Be sure you have submitted the Questionnaire or I will not be able to contact you!
LESSONS 1-5: Click the “LESSONS 1-5” link at the left to open a PDF file for Lessons 1-5. You may duplicate this file for use until you purchase your textbook. Or you can open it electronically and arrange and resize your GDP window and the Lessons window as shown below so you can complete Lessons 1-5.

[image: image2.wmf]
[image: image1.png]o ——————————

bt/ /highered megraw-hill.com

=
o

ad ads; 1 la las lass; f fa fad; s sa sal sala;

15 d da dad; f fa fal fall; 1 la lad; ja jas jass;

16 s sa sad; f fl1 fla flak; a as ask; s sa sas sass;
17 a ad add; a al alf alfa; j ja jak; a al ala alas;

& GDP1ie - Windows Intemet Explorer =k
& s
(A\ 4 Help@ Closeix

e gdpLL.com/Students/Client/GDPLLa5 a

Gpp) GREGG
/ College Keyboarding & Document Processing Arlene Gradebook

m ) |Skillbuilding ‘ MAP+‘ \ Timed Writings ‘ tlanguage Arts Reference Manual My GDP
\ t T

WORD WRAP: OFF Lesson 11: Word Building

INSTRUCTIONS

Type each line 1 time.

Press ENTER at the end of each line.
To leave a blank line before.
beginning 3 new set of drill lines,
press ENTER 2 times.

Click the Done button to submit
your work.

The status bar at the bottom of the
screen shows the page and line
numbers of the text to type.





WEEK 1 ASSIGNMENTS: I allow a grace period of three weeks at the start of the semester before I penalize late work to give you time to settle in to the routine of an online course. Due dates will be enforced beginning Week 4. Your goal this week is to complete Lessons 1-2. Send me a message via My GDP, Message Center, when you have submitted work.

It is critical to your success to keep on schedule from the first week forward. Not reading your weekly Assignment sheet and not completing your work by the end of the week is like being absent in a traditional class. Check the Week 1 assignment link to view all assignments. I'm looking forward to those e-mail messages telling me I have new work from you! Have a wonderful weekend!

Professor Arlene Zimmerly
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